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Computer Technology for Job Efficiency
Presentation Tools
Tote remote: http://www.atek.com/tote.htm  No more reaching for your computer or calling out "next" every time you want to change slides! This simple-to-use yet powerful wireless remote control lets you move freely around the room and better interact with your audience. $54.95 at mobileplanet.com.

Microsoft wireless mouse:    Wireless design reduces desktop cord clutter. Sensor reads through dirt, dust, and even fingerprints. Wider scroll wheel for easy navigation through long documents. Comfortable design for right- or left-handed users.  Price ranges from $30 to $100.

USB memory stick:  These sticks can hold fromt128 mbs to 1 gig.  Prices range from $35 to $150.
Data Projector:  These projectors are a compact design, simple controls, and quick startup will help you present like a pro - and bright, crisp images will make your content come alive. Designed to help the mobile professional deliver brilliant presentations at sales meetings, training seminars, even executive boardrooms. Prices range from $800 to $5,000.  CCS Presentation system http://www.ccspresentationsystems.com/services.cfm  sells and services data projectors here in the valley and throughout the US.
Outlook

Calendar, contact list, e-mail and more. Included in Microsoft Office Suite. 

http://www.4team.biz/. If you don’t have exchange server and would like to share and synchronize contact and calendar folders.  This website has software that will allow you to do just that.Outlook web access – Access your e-mail anywhere in the world where there is an internet connection.           

U-Reach 
http://www.ureach.com Universal Mailbox. Use this tool to transmit large files, to provide toll-free access to others to call or fax your office, access it world wide. Provides toll-free number, expandable file storage, voice mail, e-mail, fax capabilities. “We offer everything from single solutions for specific needs like toll-free numbers and email to more robust bundles that can simplify managing all forms of communications – email, voice mail, fax, conferencing, outbound phone calls, even International Dialing.”

Yahoo

Groups: http://groups.yahoo.com/ The easiest way for groups of people to communicate on the Internet. Create your own listserve.  Instant messaging: http://messenger.yahoo.com/ Very easy to use, you can communicate via text, audio or video.  Maps: http://maps.yahoo.com/ Maps for anything in the United States

Wi-Fi 
 
www.Wi-fihotspotlist.com With a small card inserted in your computer, you can have internet access wirelessly often for free, at numerous spots.  “WiFiHotSpotList.com is the leading resource for finding wireless access points around the world. Thousands of Wi-Fi HotSpot locations are listed and new sites are added daily. To learn more about Wi-Fi networking, visit http://www.Wi-FiPlanet.com” 

Webinars
www.raindance.com
If you are looking to market to an audience, but don’t want to hassle with room charges, technology set up fees, then Raindance could be the solution. You upload a PowerPoint presentation onto the website, have your audiences connect via the web and a phone line.“Raindance offers solutions for more effective business communications. Our integrated web, audio and video conferencing makes your online meetings easier and more productive.”
Mailersclub


http://www.mailersclub.com/ 
“MailersClub does it all….we are the fast and easy way to print and send mail. You provide the mailing list and mailer content and in just a few days we print, fold, stuff, seal, address, add postage and deliver your entire mailing to the post office.”   

Fine Print 


http://www.pdffactory.com  FinePrint is a Windows printer driver that saves ink, paper and time by controlling and enhancing printed output. Create pdf files, watermarks. Print multiple pages on one sheet of paper.

PDA
http://www.mio-tech.be   Blackberry - http://www.voicestream.com/Personal Digital Assistant - Carry your laptop in miniature. Never be without your   addresses, calendar, and phone book. Use Office Suite on you PDA
Blackberry - Single, integrated device for all your data and voice needs.  Access your existing email wirelessly.  Integrated phone, SMS, browser and organizer applications. BlackBerry ‘push’ technology means you don’t have to retrieve your email or data - it finds you.  View email attachments in popular document formats. 
Connected.com 


http://www.connected.com/  “Connected Data Protector is peace-of-mind insurance for business owners. Our subscription service gives you the power to automatically and easily back up your desktop and laptop computers, and have that information instantly available whenever and wherever you need it, 24/7/365.”  No more need to remember to back up. No more need to buy, label and store CDs, Zip disks or other media. The market-leading, enterprise-proven solution for automatic data backup and recovery, Data Protector provides a reliable, secure, hands-off system for easy access to your files whenever you need them.”

Ad-Watch

http://www.lavasoftusa.com/software/adwatch/  Ad-Watch is a real-time monitor included in the Ad-Aware SE Plus, Professional and Enterprise packages. Sharing the definition file with Ad-Aware SE, Ad-Watch adds another layer of protection on top of Ad-Aware SE’s scanning and removal capability. It accomplishes this by running silently in the background and watching memory for suspicious processes. While Ad-Aware SE is able to detect and clean your system from known malware and adware, Ad-Watch is able to go a step further and catch these programs before they have a chance to integrate into your system.

Spybot 


http://www.safer-networking.org/en/index.html 
Spybot provides protection from spyware.  Spyware is a program that surreptitiously monitors your actions. While they are sometimes sinister, like a remote control program used by a hacker, software companies have been known to use Spyware to gather data about customers. The practice is generally frowned upon. The above website is the official site for the Spybot.  The software is free, but they do request a donation. 

“Welcome…to www.spybot.info, the home of Spybot-S&D, the best (according to PC World, PC Mag, Download.com...) privacy software available!”

http://www.download.com/Spybot-Search-Destroy/3000-8022-10122137.html?part=dl-spybot&subj=dl&tag=but. This website actually has the file ready to be downloaded. 

Mail Frontier 


http://www.mailfrontier.com/
Mail Frontier provides protection at the desktop level and at the server level from the solicitors of SPAM.  “MailFrontier protects networks from inbound email threats using MailFrontier Cognite™, an end-to-end email attack monitoring system. By tracking the reputation of the originating servers, evaluating the message content, learning the impact on the recipients, and checking the website where they are taken, MailFrontier provides the highest level of protection against all email-borne threats.”

 
QuickBooks Online 
http://www.qboe.com Online version of QuickBooks accessible from any computer in the world via the Internet. Secure, backed up, annual subscription required. Constantly updated versions for the latest in bookkeeping tracking needs. Comprehensive capabilities of standard QuickBooks, but accessible online.

Online Payroll Processing 

http://www.paycycle.com/ or http://www.paydayinc.com/  These payroll services are completely online, you can access your payroll information at any time.  No waiting for the payroll phone call.  Both PayDay  or Paycycle customizes your reports to fit your needs and configures them to download into your general ledger.  No more excel spread sheets for payroll.
Virtual Private Network (VPN)
Virtual private network, a private data network that makes use of the public telecommunication infrastructure, maintaining privacy through the use of a tunneling protocol and security procedures.  With a VPN connection and a high speed line you can work from anywhere, just as if you were at the office.  Setting up a VPN is very easy if you have Windows XP and at least Microsoft 2000 server. 

Carolyn Sechler, CPA 
http://www.azcpa.com/
Last but not least, Carolyn provided a lot of the links that you have seen here today.   Her website has a lot of wonderful information that you might find useful. 
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